How A Stand Alone Local Union Works:

Local Membership Meeting

Local Union Officers:
President, Vice Pres.,
Recording Secy.,
Financial Secy.,
Treas., Guards,*
Guides,* & Trustees*

Grievance
Committee
Members

Committees**

Health and Organizing

Workers’ Comp.

Safety

Civil/Human
Rights

I

|

I

Women’s

Committees

(WOS)

!

Local Membership

*Local Unions with 100 or fewer members may adopt by-laws that do not
include these officers provided that their duties are allocated among the five

remaining officers.

**All of the committees listed here are constitutionally mandated, but Locals
can create additional standing or special committees depending on their
needs, consistent with the International Constitution and Standard Local By-

Laws.




USUAL ORDER OF BUSINESS OF A LOCAL UNION MEETING

Chair calls meeting
to order. Asks
Recording Secy. to
do officer roll call.

Recording Secy.
does roll call of
officers present.

If no corrections,
Chair will entertain
motion to accept
minutes.

If there are
corrections, Chair
will entertain motion
to accept minutes
“as corrected.”

Chair asks
Recording Secy. to

Chair asks
membership for any >

Is there a second?
All in favor, say
“aye.” Opposed,
“nay.” Motion
carried.

| Report of Officers
 /Comtes. starting

' with Financial Secy.,
followed by
Treas.,then Trustees
if quarterly audit
report due.

After each report, Chair opens
floor for questions and then
states ‘“if there are no
objections, the report will be
accepted as presented [pause]
Hearing none, it is so ordered.”

] —
read minutes of corrections to
previous meeting. minutes.
Chair asks Recording Secy.
to read correspondence.
Items requiring immediate
attention may be laid over
for “New Business” or
referred to a committee. —
Following reading of all
other items, Chair entertains
a motion to file the
communications.
Chair: “The
N . business of this
g Unﬁ_mShed meeting having
business. been duly
» New business. transacted, I declare
> Good & —> | it adjourned until
Welfare our next reqular
session.”




